
 

 
 

 
 
 

 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CPC31912 Certificate III in Joinery 
 
Self-Assessment Questionnaire 

 
The self-assessment questionnaire is used as a guide to indicate what you can and  
cannot do.  
It breaks down the qualification being sought and provides details of the content of the 
qualification and what evidence is required to demonstrate your competence in the 
qualification. 
 

DATE:    Click here to enter a date. 
 
CLIENT NAME: Click here to enter text. 

 
TELEPHONE NUMBER:Click here to enter text. 
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Self-Assessment Questionnaire Instructions 

Step 1. Save the form to your desktop 

Step 2. Rename the form ‘Your surname_ CPC31912_Self-assessment’ 

Step 3. Complete this form by indicating Yes or No if you have ever previously performed or currently perform these 
tasks. 

If your response is YES, indicate how often you perform this task, indicate the appropriate box, as shown in the 
example below. 

Step 4. You must select yes to a minimum of 14 elective units to meet the packaging requirements for this 
qualification. 

Step 5. Save form again and return via email 

Mandatory Units of Competency 
 

Unit Code Mandatory Units of Competency 
Can you 
perform 

these tasks? 

If yes, indicate how often 
you perform these tasks 

All the 
time 

Often 
At 

Times 

CPCCCA2002B Can you use carpentry tools and equipment? Including: 

 Identifying and selecting hand, power and pheumatic tools 

 Identifying and selecting plant and equipment 

 Use and maintain tools, plant and equipment 

☐Yes ☐No ☐ ☐ ☐ 

CPCCCA2011A Can you handle carpentry materials? Including: 

 Manually handling, sorting and stacking carpentry materials 

 Preparing materials for mechanical handling, loading 
unloading 

☐Yes ☐No ☐ ☐ ☐ 

CPCCCM1012A Can you work effectively and sustainably in the construction industry? 
Including: 

 Identifying job roles and work conditions 

 Accept responsibility for own work 

 Working in a team 

 Identifying own learning needs 

 Identifying opportunities to improve resource efficiency 

 Compling with environmental regulations 

☐Yes ☐No ☐ ☐ ☐ 

CPCCCM1013A Can you plan and organise work? Including: 

 Identifying task requirments 

 Planning steps to complete 

 Review the planning process 

☐Yes ☐No ☐ ☐ ☐ 

CPCCCM1014A Can you conduct workplace communication? Including: 

 Receiving and conveying information 

 Face to face communication 

 Non verbal communication 

 Participate in site meetings 

☐Yes ☐No ☐ ☐ ☐ 

CPCCCM1015A Can you carry out measurements and calculations? Including: 

 Estimating quantities 
☐Yes ☐No ☐ ☐ ☐ 

CPCCCM2001A Can you read and interpret plans and specifications? Including: 

 Identifying drawings and key features 

 Recognise drawing amendments 

 Recognise common symbols and abreviations 

 Interpret specifications for your job tasks 

☐Yes ☐No ☐ ☐ ☐ 

CPCCCM2006B Can you apply basic levelling procedures? Including: 

 Setting up levelling devices 

 Checking level tolerances 

 Transfering heights 

☐Yes ☐No ☐ ☐ ☐ 

 



SELF ASSESSMENT 
CPC31912 Certificate III in Joinery 
 

 

 9.18.C.1 Page 3 of 5 

 

Mandatory Units of Competency 
 

Unit Code Mandatory Units of Competency 
Can you 
perform 

these tasks? 

If yes, indicate how often 
you perform these tasks 

CPCCCM2007B Can you use explosive power tools? Including: 

 Set up safe work area 

 Select appropriate charges 

 Safely use the EPT including misfire procedure 

 Securely store EPT and charges 

☐Yes ☐No ☐ ☐ ☐ 

CPCCCM2010B Can you work safely at heights? Including: 

 Completing SWMS 

 Correctly using fall protection equipment 

 Follow all workplace safety procedures 

☐Yes ☐No ☐ ☐ ☐ 

CPCCJN3001A Can you use static machines? Including: 

 Maintaining machines 

 Blade and cutter changing 

 Shut down and lock out procedures 

☐Yes ☐No ☐ ☐ ☐ 

CPCCJN3002A Can you use computer-controlled machinery? Including: 

 Maintaining machines 

 Tooling changes 

 Shut down and lock out procedures 

☐Yes ☐No ☐ ☐ ☐ 

CPCCJN3003A Can you manufacture components for door and window frames and 
doors? Including: 

 Window sashes 

 Door panels 

☐Yes ☐No ☐ ☐ ☐ 

CPCCJN3004A Can you manufacture joinery components? Including: 

 Manufacture of timber and non-timber components 
☐Yes ☐No ☐ ☐ ☐ 

CPCCOHS2001A Can you apply OHS requirements, policies and procedures in the 
construction industry? Including: 

 Risk identification 

 Hazard identification 

 Planning, preparing and applying safe work practices 

 Following basic emergency procedures 

☐Yes ☐No ☐ ☐ ☐ 

CPCCSH3001A Can you set out and assemble cabinets, showcases, wall units, 
counters and workstations? Including: 

 Finishing of surfaces 

☐Yes ☐No ☐ ☐ ☐ 
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Elective Units of Competency 
 

Unit Code Elective Units of Competency 
Can you 
perform 

these tasks? 

If yes, indicate how often 
you perform these tasks 

All the 
time 

Often 
At 

Times 

CPCCCA3001A Can you carry out general demolition of minor building structures? 
Including: 

 Removal of external load bearing walls 

☐Yes ☐No ☐ ☐ ☐ 

CPCCCA3010A Can you install and replace windows and doors? Including: 

 Installing window units to frame 

 Replacing window units and door frames 

 Preparing openings and fixing jambs 

 Installing all hardware 

☐Yes ☐No ☐ ☐ ☐ 

CPCCCA3011A Can you refurbish timber sashes to window frames? Including: 

 Casement frames 

 Double hung windows 

☐Yes ☐No ☐ ☐ ☐ 

CPCCCA3012A Can you frame and fit wet area fixtures? Including: 

 Set out height and level of baths and showers and basins 

 Installation of flashings in accordance with regulations 

☐Yes ☐No ☐ ☐ ☐ 

CPCCCA3013A Can you install lining, panelling and moulding? Including: 

 Scribing and mitring scotia, quad and colonial archs 

 Construct pelmets 

 Raking mould 

☐Yes ☐No ☐ ☐ ☐ 

CPCCCA3014A Can you construct bulkheads? Including: 

 Segmental curved bulkhead 
☐Yes ☐No ☐ ☐ ☐ 

CPCCCA3015A Can you assemble partitions? Including: 

 Full height partitioning 

 Internal and external corners and T intersection 

 Door and window panels 

 Square and plumb 

☐Yes ☐No ☐ ☐ ☐ 

CPCCCA3016A Can you construct timber external stairs? Including: 

 Free standing or against wall 

 Installation of balustrading in accordance with regulations 

☐Yes ☐No ☐ ☐ ☐ 

CPCCJS3002A Can you manufacture stair components for straight flighted stairs? 
Including: 

 Newal posts and balustrades 

 Handrails 

☐Yes ☐No ☐ ☐ ☐ 

CPCCJS3003A Can you assemble and install stairs? Including: 

 Spiral stairs and curved strings 

☐Yes ☐No ☐ ☐ ☐ 

CPCCJS3004A Manufacture and install continuous hand railing and special stair 
components 

 Special stair components include wreaths, scrolls, bullnosed 
steps and decorative features 

☐Yes ☐No ☐ ☐ ☐ 
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Elective Units of Competency 
 

Unit Code Elective Units of Competency 
Can you 
perform 

these tasks? 

If yes, indicate how often 
you perform these tasks 

CPCCJS3006A Can you construct fabricated stairs? Including: 

 Calculation of rise, going and pitch of stair 

☐Yes ☐No ☐ ☐ ☐ 

CPCCJS3011A Can you design and set out stairs? Including: 

 Spiral stairs 

☐Yes ☐No ☐ ☐ ☐ 

CPCCSH2003A Can you apply and install sealant and sealant devices? ☐Yes ☐No ☐ ☐ ☐ 

CPCCSH3005A Can you apply and trim decorative finishes? Including: 

 Finishing 

☐Yes ☐No ☐ ☐ ☐ 

CPCCSH3006A Can you apply finishes? Including: 

 Sprayed finishes 

 Hand applied finishes 

☐Yes ☐No ☐ ☐ ☐ 

BSBSMB301 Can you investigate micro business opportunities? Including: 

 Identifying market needs in relation to your business 

 Investigate factors that affect your business market 

☐Yes ☐No ☐ ☐ ☐ 

BSBSMB406 Can you manage small business finances? Including: 

 Implementing financial planning 

 Use specialist services  

 Monitor financial performance 

☐Yes ☐No ☐ ☐ ☐ 

 
 

☐ By checking this box, I declare that the responses provided for my self-assessment questionnaire are a 

true and accurate reflection of my skills and abilities. 

 

Client Name: Click here to enter text.  

Date: Click here to enter a date. 


